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New Online Process

4 Goto
www.ecolab.com/alumni

= This is a ‘hidden’ page so you
cannot search for it. You have
to type in this webpage
address.

4 Scroll down to Ecolab
Giving Site and Matching
Gift Program page

4 Click More

ECOLAB

ECOLAB ALUMNI

ECOLAB GIVING STE ARG MATCHING GIFT PROGRAM

Fire pul anms S ooras Peondatoe's Malrhing Gf Prograre ad
acra apsboetion .



http://www.ecolab.com/alumni

Signing Up

4 Once on the Ecolab
Giving Site and
Matching Gifts Program
page, click on the link
highlighted in yellow to
access the Ecolab
Giving Site

ECOLAB

EceLAB‘ Industries +  Products & Services «  Sustainability +  Expertise & Innovation «  Media Center +  About Us ~

Home > Ecolab Alumni > Matching Gifts » Share this page

ECOLAB GIVING SITE AND MATCHING GIFTS PROGRAM

Ecolab's Matching Gift Program encourages and rewards Ecolab employee and retiree involvement in the communities where we live and work. Through the program, Ecolab partners with employees in
support of eligible educational institutions and public broadcasting stations through matching contributions, as well as with other eligible 501c3 organizations where employees volunteer and/or serve

on the board of directors through our bonus programs.

For questions, please call Community Relations at 651.250.3159 or email ecclabfoundation®ecolab.com

Click HERE to access the Ecolab Giving Site:

1. If you already_have an account, sign-in (if you forgot your password, don't worry, click on “I forgot my password” and you will be sent an email from Good Done Great).

2. If you retired AFTER Auqust 2015 AND you want to retain your Community Giving Campaign history, please call the Ecolab Foundation office so we can see if you had an employee account that
can be migrated to a retiree account. 651.250.3159.

3. All others, click on Create an Account. and once you access the site, please complete the special instructions below.

+ SPECIAL INSTRUCTIONS after Creating an Account (click this link for 3 download of these instructions): After you sign-in, hover over your name in the top right corner. You must complete
these steps or verify that these fields are filled in properly to be eligible for the matching gift, dollars for doers, and board leadership programs. They are system requirements. Thank you for

taking the time to complete this sign-in process.




Signing Up/Creating an Account — New Users

Figure 1

4 If you have not yet

. . ®
registered click on Create EC@L AB |
an Account as shown in Figure 2

F | g U re 1 . Welcome to the Ecolab Giving Site| EC@LAB.

1. Current employees, CLICK HERE. Do NOT si

4 Next complete the fields as Sniionsi, B soeamiifiriats
shown in Figure 2, then Create an Account
click on Create an Sign In '
Account.
Login/Email Address Last Name

4 An email from Ecolab |

Giving will be sent to your password forgotmyp|  EMer emalladdres
registration email address |
asking you to click on the == Re-tyoeyour emsi agaress

link to verify your email.

Enter password

4 Click on that link and it will
bring you back to the sign-
In page to sign in and S~—_ _ |
proceed. @

ECOLAB i




Signing In - Current Users

®
» [f you already set up an EC@LAB
account in the fall/winter of

2015 for_the_ ECOlab GIVIng Slt_e’ Welcome to the Ecolab Giving Site
please Slg n-n usl ng your emall 1. Current employees, CLICK HERE. Do NOT sign-in below.
account and password . If you 2. Retirees: Create an account or sign-in below.

f 3. Questions? Contact ecolabfoundation@ecolab.com
forgot your password, don’t worry,
click on “l forgot my password...”

Sign In
= [f you retired after August 2015, Lo/l Addads
please contact our office so we [ |
can see if you had an employee — i
account that we can migrate to a i ot
retiree account. 651.250.3159:; | — ——
ecolabfoundation@ecolab.com “

Are you a new user?

ECOLAB 6
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Ecolab Giving Site — Home Page

4 Home page — Welcome and Instructions
ECOLAB

= Home Give \iolunteer Q, Search
Company Inttiatives Featured Programs Welcome D
¥} Projects ¢ ..to the Ecolab Giving Site!

—Click on GIVE:
E Groups ¢

= Matching Gifts
=  Community Giving Campaign

(6

A Messages (1] a
0\ ‘ —Click on VOLUNTEER:
_ n 0 ‘Og a = Then My Volunteering for Dollars for Doers and Board Leadership
s = To find or coordinate a project in my area
M\’r GIVII’IQ e‘ Please note the Employee Data Privacy Policy which is also referenced in FAQ s,
VO

Daollars For Doers Volunteer Program 2016
5200 to & quslifying 501(c)3 organization where you voluntesr 25+ hours in a

My Valunteering CeE e

ke | Log s |

ECOLAB .



MATCHING GIFTS TO EDUCATION
& PUBLIC BROADCASTING

ECOLAB

Everywhere It Matters.



Matching Gifts to Education & Public Broadcasting

4 Click on Give at the top

Ecm [ LisaTest Maloney

Volumbesr

Give

E Company Initiatives
¥l Prajects 4
.' Crgiaps {

B4 Messages

SET AGOAL

& i 1
; » Ill. lﬂ-ﬁ _,r‘—-'—':_!_ﬂ ?{t

s 1 Bl

Matching Gifts: Public Broadcasting 2014 i Matching Gifts: Education 2014 ]

Wazching gifts 1o public broadcasting stations. § 100 masimum match per vear Mabching gits to accrecied schooks. 54,000 maximum match per year per

SET AGOAL par employes. EmgTee,

Community Giving Campaign 2015 - Payroll

This program bs now CLOSED. Go to ihe Pavroll Deductions page to vies your
2014 deductions, which wi

€ 2016 Eoolab Giving 20015




Matching Gifts to Education & Public Broadcasting

4 Choose Public Broadcasting or Education

4 Click on RECORD A DONATION




Matching Gifts to Education & Public Broadcasting

4 Type in the name of the organization; Click SEARCH
ECOLAB ———

Give > Record a Donation

L_I Lompaery Inltiabves

f-l‘ Prigecti i
hatehbng GIM progiam b for ULS, emplosesy, relless, and cor g ate bosrd mambai anly,
' Chr o i Maiching Gl to Education: Erolab wil mstch cordr|butioers made bo an accredited school at ar of $2% ko
& mankerum of § 1000 per smploves per calendar year, YOU MUST UPLDAD A VERIFIED RECEIPT froe the
| -1 v anganizabces,
o Meiiagin

Matching GIrs bo Public Beosdeasting: [oolat vl snato iy ¢ ot B o ik 1o public radio o 18led don s &

¥ kol $25 16 & manlmum of $100 per smployes per Calendar vesr YOLI MUST UPLOAD & VERIFIED

Ernployiess; Vou mial b FULL-TIME bo particligara. 1 yes ars ROT hull-tlima, youl are mat aliglbls for & matching
B requast, but can sl record sy donation

Can'i frd your organizstlon!

= ||'|' snarehing by just one wald

I eis i mads ks Mt rs dor vour organiaation, ploese contact thi Brasni2ation drsctly to requast the wiace

1M £ i numiben) or MCES rrbssr | 5okl mimber]

Malchung Gifts: Pubse Hrasdoasting 2018

| wiscormin pubile radia h

Eritaer £hes date vous gave T danation

<]

E e b armir vod dengted

3

Upkoad a copy of the recsipt voul recelved far this donation |required]

i, CLICK HERE T LIPLOAD YOLUR RECEIPT




Matching Gifts to Education & Public Broadcasting

4 Click on the name of the organization




Matching Gifts to Education & Public Broadcasting

ECOLAB
4 Enter the date of = reme e ane
the donation from Give > Record a Donation

- ¥l Projects <
yO l I r O n a I O n Matching Gift program is for U.5. employees, retirees, and corporate board members only.

* Groups € Matching Gifts to Education: Ecolsb will mstch contributions made to an accredited school st & minimum of $25
to a maximum of §1,000 per employee per calendar year YOU MUST UPLOAD A VERIFIED RECEIPT from

re C e I pt A Messages the onganization.

Matching Gifts to Public Broadeasting: Ecolab will mstch contributions made to public redio or television st &

minimum of $25 to a maximum of $100 per employes per calendar year Y OU MUST UPLOAD & WVERIFIED

. Employees: You must be FULL-TIME to participate. If you are NOT full-time, you are not eligible for a
My Giving matching gift request, but can still record any donation.

SET A GOAL Can't find your organization?

= Try searching by just one word.
= If you find multiple listings for your organizstion, plesse contact the organization directly to request the exact
EIM (tax id number) or MCES number (school number), hitps://nces.ed.govigloballosatan

My Volunteering -
Giving Program

Matching Gifts: Public Broadcasting 2016

EARCH

Selecied Qrganization

Wisconsin Public Radio

Enter the date you gave the donation

| 04/01/2016 | b

Enter the amount you donated

J I

A minimum donstion of 525.00 is required to receive a match as part of this program.

You have §100.00 remsining in available match funds for this program.
Request a match

Upload a copy of the receipt you received for this donation (required)

Ec@LAB % | CLICKHERE TO UPLOAD YOUR RECEIPT

Receipt upload £an not be more than 1.5MB




Matching Gifts to Education & Public Broadcasting

ECOLAB

— Home Give blunteer

4 Next you will enter
the amount of your | ===

! Projects ¢
Matching Gift program is for U.5. employees, retirees, and corporate board members only.

.
d O I l a,t I O I l E Groups < Matching Gifts to Education: Ecolab will metch contributions made to sn sccredited school st & minirmum of §25

to a maximum of $1,000 per employee per calendar year Y OU MUST UPLOAD A VERIFIED RECEIPT from
the organization.

Give > Record a Donation

A Messages
Matching Gifts to Public Broadeasting: Ecolab will match contributions: made to public radie or television st a

minirmum of $25 to a maximum of $100 per employes per calendar year Y OU MUST UPLOAD A VERIFIED
4« NOTE: Program TR ST
L]

. Employees: You must be FULL-TIME to participate. If you are NOT full-time, you are not eligible for a
My Giving matching gift request, but can still record any donation.

guideline reminders A

. = Try searching by just one word.
are I n b I u e = If you find muiltiple listings. for your organization, please contact the organizstion directly to request the exact
EIM (tsx id number) or MCES number (school number), hitps://nees.ed. govigloballocaton
My Volunteering -
Giving Program

Matching Gifts: Public Broadcasting 2016

4 This reminder will [
also indicate the
am O u nt Of m O n ey Enter the date you gave the denation

i3] | 04/01/2016 |

O u h ave I eft tO Enter the amount you donated
y i

m i J
atC h fo r th I S ye ar A minimum donstion of 525.00 is required to receive a match as part of this program.

“iou have §100.00 remaining in available match funds for this program.

Reguest a match

Upload a copy of the receipt you received for this donation (reqguired)

Ec LAB % | CLICKHERE TO UPLOAD YOUR RECEIFT
Receipt upload can not be more than 1.5MB




Matching Gifts to Education & Public Broadcasting

4 Click on the
Request a match
box

4 If you don’t do this
step, no match will
be requested, only
your original
donation to the
organization will be
recorded

ECOLAB

ECOLAB

= Home Give

Company |nitiatives

¥l Projects ¢
85 Groups ¢
=] Messages
Impact

My Giving

SET A GOAL

My Volunteering

SET A GOAL

\iolunteer

Give > Record a Donation

Matching Gift program is for U. 5. employees, retirees, and corporate board members only.

Matching Gifts to Education: Ecolab will match contributions made to an scoredited school st & minimum of 525
1o a maximum of §1,000 per employes per calendar year. Y OU MUST UPLCOAD A WVERIFIED RECEIPT from
the onganizstion.

Matching Gifts to Public Broadcasting: Ecolab will match contributions made to public radio or television st 8
minimum of $25 to a maximum of $100 per employes per calendar year Y OU MUST UPLOAD A VERIFIED
RECEIPT from the organization.

Employees: You must be FULL-TIME to participate. If you are MOT full-time, you are not eligible for a
matching gift request, but can still record any donation.
Can't find your organization?

= Try searching by just one word.

= |f you find multiple listings for your arganization, plesse contact the organization directly to request the exact
EIM (tax id number) or NCES number (school number), https://inces.ed gowigloballocaton

Giving Program

Matching Gifts: Public Broadcasting 2016

I

Selected Organization

Wisconsin Public Radio

EARCH

Enter the date you gave the donation

iz | 04012018

Enter the amount you donated

sl |
A rninimurn donation of $25.00 is required to receive a match as part of this program.

“fou have §100.00 remaining in available meteh funds for this program.
Request a match

Uplead a copy of the receipt you received for this donation (required))

% | CLICKHERE TO UPLDAD YOUR RECEIPT |

Receipt upload can not be more than 1.5MB




Matching Gifts to Education & Public Broadcasting

4 Fill in the required fields

A) Enter the amount you
donated, you must also
determine the amount you
want matched.

B) Fill in the amount you
want matched (up to
$100 for public
broadcasting or up to
$1000 for education)

4 Deadline is Nov. 30t of
each year

ECOLAB

Giving Program

Matching Gifts: Public Broadcasting 2016

|

Selected Organization
Wisconsin Public Radio

Enter the date vou gave the donation

& | 04/01/2016 ]

Enter the amount you donated

You hawve $100.00 remaining in available match funds for this program.

# Requestamatch

Your estimated Matching Gift amount: $25

" Ei— -y

Upload a copy of the receipt vou received for this donation {required)

% | CLCKHERETOUPLOWAD YOUR RECEIPT

16




Matching Gifts to Education & Public Broadcasting

4 Upload a Verlfled ﬁ.;fcpr;?;;q(}iﬂs: Public Broadcasting 2016
receipt

Q,SEARCH

4 A verified receipt from Wiseomain Public Radio

the Organlzatlon Enter the date you gave the donation
includes: & | 0a/01/2016
" Name & address Of Enter the amount you donated
organization s [ 500
[ Name Of donor “ou have $100.00 remaining in available match funds for this program.
. # Request amatch
= Date of donation
= Tax deduct|b|e amount Your estimated Matching Gift amount: $25
of donation 25

u Organization’s tax ID Your Matching Gift amount cannot exceed $100.00.
number(EIN) and/or
school NCES number | _ S

Upload a copy of the receipt vou received for this donation (required)

_9 % | WPR DOMATION RECEIPTDOCK ﬂ

Receipt upload can not be more than 1.3MB

ECOLAB 17




Matching Gifts to Education & Public Broadcasting

Special Instructions

A F I | I O ut th e S p eC I al Dedicate this gift to a friend or loved one
I n S t r u Ct I O n S (O ptl O n al) Ask the organization to use the donation for a specific purpose

4 Complete Additional
Information using drop
down menus (required)

Additional Information

FOCLIS AREA: For Matching Gifts to Education, select Youth & Education. For Matching Gifts to Public
Broadcasting, select Arts & Culoure

SUB-FOCLIS AREA: For Matching Gifts to Education, select Y&E-Matching Gifts to Education. For Matching

4 I the RECORD S
DONATION button o
doesn’t work, review the e
form and make sure all [
required fields (marked e
with red asterisks) are |
complete

ECOLAB B oo

Pleasa choose vour Faous Area *




Matching Gifts to Education & Public Broadcasting

4 You will see a green
pop up confirmation
message and you will
receive an email after
successfully submitting
the request

4 Matching gift requests
and verified receipts will
be checked by Ecolab
Community Relations

4 Grants will be
processed by Good
Done Great, our vendor
partner

ECOLAB 19



Matching Gifts to Education & Public Broadcasting

4 Track your giving and
matching requests

4 Hover over your name,
pull down to History

4 Under History, pull down
to Giving

4 You will see TWO
entries per request:

* The actual gift you
gave to the organization

= The match you
requested from Ecolab

ECOLAB

Tﬁﬂu-—— D e L T e e e T
- e gl - i g &5 Fifen LFAiid B T .

it Apme  j Communiy lescher [ Giokal Marfonm ke [ BRGS0 win

v S g7 8 B/ O =

g wendgdig.diay peod L pora

i Cther bogimmarks

20



DOLLARS FOR DOERS

ECOLAB

Everywhere It Matters.



Dollars for Doers

4 Click on Volunteer at the top

/

Company Initiatives

! Projects ¢
ﬁ Groups ¢
4 Messages

My Giving

My Volunteering

Volunteer

Volunteer

# Home ! Projects = W Iy Violunteering «

Iwantto ..

Find a project
Leam about and sign up for volunteer opportunities in your area.

Log My Velunteer Hours
Track time spent on your volunteer activities.

u View My Volunteer Hours

Ewvery hour counts!

My Projects

Find a project

Learn sbout and sign up for voluntear opportunities in your ares.

Beth Sawicki v

ECOLAB

22



Dollars for Doers

4 Click on My Volunteering drop down to see Dollars for

Doers

ECOLAB

Company Initiatives

 Projects <
w Groups <
A Messages @

$62.51

63% to goal $10000

My WVolunteering
50.0h

—
50% to goal 1000k

Volunteer

Volunteer

# Home ! Projects = ‘W My Volunteering ~

My Volunteering

My Volunteering Histoy @

Log Hours

lwant to ...

imct | e il
Learn about and ¢ fesinyour

Board Leadership

area.

Team Volunteer Programs

Log My Volunteer Hours
Track time spent on your volunteer activities.

View My Volunteer Hours
Every hour counis!

Programs

Lisa Maloney-Vinz v

Log Hours

My Projects

Find a project

Learn about and sign up for volunteer opportunities in your area.

Featured Projects




Dollars for Doers

4 Next click on Log Hours

Ec@LAB Beth Sawicki

Volunteer

Volunteer

# Home T Projects - W Ly Volunteering =

Company Initiatives

¥l Projects <
8% Groups <

Dollars for Doers
A Messages

In order to apphy for Dollars for Doers Program:
_ = Begin by logging your hours with each nonprofit:
= Click on "LOG HOURS" at the top right of the screen or select "LOG HOURS" from the My Voluntesring drop down list above
M‘f’ Giving = Fillin the required fields on page (for Program, select Dollars for Doers)
= Once you've completed page, retumn to the "Daollars For Dosrs” Page

- Vouwil then ses an APPLY bufton o request the mich of S200

* Please note, you may spoly once annuslly par nonprofit anganization

= A minimum of 25 hours per nonprofit is required to spply

= Quslfying nonprofits must fall within Ecolab Foundstion guidefines. For guidefines and restrctions, ciick here.

{The Max amount listed in the chart below is the full budget amount for this program for the calendar year, not the mex amount per user)
My Volunteering

»

ECOLAB 21



Dollars for Doers

4 This is the page you will see with these guidelines:

Log Hours

STOP. READ THESE GUIDELINES!

ECOLAB

For Dollars for Doers program:

— Home Give Volunteer + Track your personal volunteer hours towards a Dollars for Doers match.
« |fyou volunteer 25+ haurs with a qualifying nonprofit organization, it may be eligible for a Dollars for Doers match of $200.
Volunteer » (Click here for guidelines for qualifying organizations.
Company Initiatives « After logging hours, go to My Volunteering and click on Dollars for Doers to see if yvour hours are eligible for a match (you will see an APPLY button).
& H oy - Y VOIITEETTIE

'lﬂ' Projects < ome e
w Groups <

LogHours
BA Messages @

STOP. READ THESE GUIDELINES!

« Trackyour personal volunteer hours towards a Dollars for Doers match.

My Giving « If youvolunteer 25+ hours with a qualifying nonprofit organization, it may be eligible for a Dollars for Doers match of $200.
$é 2 5 1 « Click here for guidelines for qualifying organizations.
" « After logging hours, go to My Volunteering and click on Dollars for Doers to see if your hours are eligible for a match (youwill see an APPLY button).
63% to goal $100.00
Program Please Select... v x

My Volunteering

500h

ST 100.0h @ | Hours Volunteerec l i ‘ Date Volunteered l

Volunteer Hours & Date

ECOLAB 25



Dollars for Doers — Log Hours (Step One)

4 Pick from the Program drop down: Dollars for Doers Volunteer
Program

4 For Project select No Project/Other (this is to log personal
volunteer hours)

4 Complete the required fields outlined in red
= Organization

= Hours volunteered (enter as you go along or once you reach
25+ hours)

= Date volunteered (must be within the current calendar year; if
you volunteered for date range, then just enter the date you are
making the request)

4 Feel free to Share Your Story about your volunteer experience!

4 Then click Log Personal Hours to complete

ECOLAB 26



Dollars for Doers — Apply for the Grant (Step Two)

4 Once the program criteria is met under Log Hours
= Hover over My Volunteering, click on Dollars for Doers
» [f you have met the requirements, you will see an Apply button
= Click on Apply
ECOLAB Lisa Maloney-Vinz

Volunteer Log Hours

Company Initiatives

# Home ! Projects « W My Volunteering £ Admin

¥+ Projects <
My Volunteering
& Groups <
My Volunteering Histo
Dollars for Doers v a v
EA Messages (43 ] Log Hours
(Must be a2 U.S. employes - imy)

Dollars for Doers

Board Leadership

o « Begin by logging vt ft:
My Giving * Clickon"LOG| TeamVolunteer Programs the screenor select "LOG HOURS” from the My Volunteering drop down list above
$75 O 1 + Fillin the requii cu sicius Wi page v ugram, select Dollars for Doers)
S Once you've completed 25 hours for an organization, return to the "Dollars For Doers"” Page:
75% to goal $100.00
« You will then see an APPLY button to request the match of $200
* Please note, you may apply ONCE annually per nonprofit organization (even if you keep logging hours at that organization)
- ) « A minimum of 25 hours per nonprefit is required to apply
My Volunteering « Qualifying nonprofits must fall within Ecolab Foundation guidelines. For guidelines and restrictions, click here.
1000 h (The Max amount listed in the chart below is the full budget amount for this program for the calendar year, not the max amount per user)
Goal met! 1000h

Organization Program Available Hours Amount / Max Grant Status
WOODLAND MOMNTESSORI Dollars For Doers Volunteer 25 $200/ $38400 Apply

SCHOOL IMNC Program 2014

CHEERFUL GIVERS Dollars For Doers Violunteer o 4200/ $38400 A 25 More Hours Required

Program 2014




Dollars for Doers

Request a Dollars for Doers Record

COrzanizabor

WOODLAND MONTESSORI
SCHOOLINC

4 When filling out the form, complete
all fields (as shown)

Program:

Daollars For Doers Volunteer
Frogram 2016

4 For Sub-Focus Area, choose C&C: i i
Dollars for Doers

(z=ographical Infermation

4 Click SUBMIT button

Salart the plobal ragiorwhers the grant end recipient is locsies:

United States
IFin the U, plese enter the State. *
Plesea chogss your Foous e ©
‘Wouth & Education (Y&E

Flese= spacify a Sub-Foous area

C&C: Dollars for Doers

1Fyou are applving For aDollars For Dosrs grane for the Boy
Scouts, imorder tocomphy with Ecotab's Code of Conduct, vou
st epload 2 resolution statement that proves the coundl is
non-dirimiratory. Filemaxsimeiz 20ME.

Uplazd File Select your file

EC@LAB 28 |




Dollars for Doers

4 The grant amount will show on the Dollars for Doers page under the
Amount column

4 Please note, YOU MAY ONLY APPLY ONCE PER YEAR PER
ORGANIZATION. Ignore the Grant Status column.

EC@LAB Lisa Maloney-Vinz «

Home Give Volunteer Grant

“olunteer Log Hours

Company Initiatives

#& Home v Projects = W My Volunteering = & Admin

1 Projects L
ﬁ Groups <
Dollars for Doers
=] Messages 27 ]
{Must be 2 U.S. employee to be eligible for this program)
. To z2pply for Dollars for Doers Program:
M Givine « Begin by logging your hours with each nonprofit:
& 75 O j: « Click on"LOG HOURS" at the top right of the scresnor select "LOG HOURS" from the My Wolunteering drop down list above
- . + Fillin the required fields on page (for Program, sslect Dollars for Doers)
T%io gl S Once you've completed 25 hours for an organization, return to the "Dallars For Doers” Page:
« Youwill then see an APPLY button to request the match of $200
»  Please note, you may apply OMCE annually per nonprofit organization (even if you keep logeing hours at that organization)
fuby Volunteering « A minimum of 25 hours per nonprofitis required to apply
-143 O h »  Cualifying nonprofits must fall within Ecolzb Foundation guidelines. For guidelines and restrictions, click here.
— — (The Max amount listed in the chart below is the full budeget amount for this program for the calendar year, not the max amount per user)

Organization Program Available Hours Amount f Max Grant Status

WOODLAND MONTESS0ORI SCHOOL  Dwollars For Doers Volunteer Program 13 3200 / 536400 44 12 More Hours Required

NC 2014




Dollars for Doers

4 Track the status of
your requests

4 Hover over your name,
pull down to History

4 Hover over History, pull
down to Volunteer
Grants

Tﬁﬂu-—— ¥ [ 2t ik nt_:-»h-,u-u 2V Webema 2 u!‘.un_m.. u'l'i sish g 'l:ﬁ..n_n- Til-un.., m

= 2 B hopsywew.gdg.daypeod Liponalp . ! Ay @ @l O =
i Apee i Commumty kb ] Cicbal Warfomm be [ ENE S nin I Cthwr bogirarks
ECOLAB —> T

e Profile

Ll Corgary nrnaive

A B Wity = L ] -

[ T

B -

[ wracos |

Please note, an enhancement to site with a title
update of this drop down to Volunteer Grants
iInstead of Dollars for Doers.

ECOLAB




BOARD LEADERSHIP

ECOLAB

Everywhere It Matters.



Board Leadership

4 Click on Volunteer at the top

/

Company Initiatives

! Projects ¢
ﬁ Groups ¢
4 Messages

My Giving

My Volunteering

Volunteer

Volunteer

# Home ! Projects = W Iy Violunteering «

Iwantto ..

Find a project
Leam about and sign up for volunteer opportunities in your area.

Log My Velunteer Hours
Track time spent on your volunteer activities.

u View My Volunteer Hours

Ewvery hour counts!

My Projects

Find a project

Learn sbout and sign up for voluntear opportunities in your ares.

Beth Sawicki v

ECOLAB

32



Board Leadership

4 Click on My Volunteering drop down to see Board

Leadership program

ECOLAB

Company Initiatives

 Projects <
w Groups <
A Messages @

$62.51

63% to goal $10000

My WVolunteering
50.0h

—
50% to goal 1000k

Volunteer

Volunteer

# Home ! Projects = ‘W My Volunteering ~

My Volunteering

My Volunteering History, @

Log Hours

lwant to ...

imct | [ i
Learn about and ¢ fesinyour

Board Leadership

area.

Team Volunteer Programs

Log My Volunteer Hours
Track time spent on your volunteer activities.

View My Volunteer Hours
Every hour counis!

Programs

Lisa Maloney-Vinz v

Log Hours

My Projects

Find a project

Learn about and sign up for volunteer opportunities in your area.

Featured Projects




Board Leadership

4 Click on Board Participation to enter your board information

Ec@LAB Lisa Maloney-Vinz w

VOIunteer
Volunteer

# Home ! Projects ~ ¥ My Volunteering «

Company Initiatives

¥} Projects
W Groups <

Board Leadership Board Participation
EA Messages @

If you don't see any board participation information here, click on the Board Participation button on the right to enter your board

participation information. (Or navigate to your name and pull down to Profile and click on Board Participation).

Then return to this page to apply for the grant.

My Giving
$é 2 5 1 *Please note that Hours Volunteered are not required for this program.
63% to goal £100.00 x
Organization Board Position Dates Hours Volunteered Amount Grant Status
\’.' LY/ aar
i TS NEIGHBORHOOD treasurer-test 05/01/2016 12200 AM - 25 $0
50 O h HOUSE 12/31/2020 12:00 AM
o= . CATHOLICCHARITIES  Boardmember  05/01/201612:00AM- 0 $500 @ Subrmitted 05/12/2016
OF THE DIOCESE OF LAS 04/14/2017 12:00 AM
CRUCESINC

ECOLAB 34



Board Leadership

4 0On the Board Participation page, click on Add New
and complete the required information

Lisa Maloney-Vinz »

Home Volunteser e

Profile

D Company Initiatives
© Account Settings = D History = * Coals & Groups & Payroll Deductions & Board Participation

¥ Projects £
B8 Groups ¥ Board Participation
Before applying for a Board Leadership grant, you must add your current board participation details. Click Add Mew to start the process.
A Mescages 5]
After you add your board participation information, click on Volunteer / My Volunteering / Board Leadership to apply for the grant.
Impact
®
o 1 Organization Board Pesition Dates
$75.01
= - HNEIGHEQORHOOD HOUSE treasurer-test 0501/ 2014 12:00AM - 12731/ 2020 12:00 AM
5% to goat $10000
MINMESOTA CHILDRENS MUSEURM test 07012016 12:00AM - 07/0 /2017 12:00 AM
CATHOLIC CHARITIES OF THE DIOCESE OF LAS CRUCES INC Board member 030120146 12200 AM - 04/ 1472017 12200 AM

" 880h

B% oo peal 1000h

ECOLAB 3s



Board Leadership

4 After you click Save, click Volunteer at the top of the page, then
hover over My Volunteering drop down and click on Board
Leadership

4 Now you will see your board participation listed and you can click on
Apply to request the grant

ECQLAB Lisa Maloney-Vinz +
Home Give Volunteer Grant
Company Initiatives
# Home ¥ Projects « My Volunteering «
w Projects ¢ i W My Volunteering
w Groups <
Board Leadership Board Participation
EA Messages @
If you don't see any board participation information here, click on the Board Participation button on the right to enter your board
participation information. (Or navigate to your name and pull down to Profile and click on Board Participation).
Then return to this page to apply for the grant.
My Giving
$6é 5 1 *Please note that Hours Volunteered are not required for this program.
43% to goal $100.00 »
Organization Board Position Dates Hours Volunteered Amount Grant Status
flvvelunteering NEIGHEORHOOD treasurer-test 05/01/2016 12:00AM - 25 50
50 O h HOUSE 12/31/2020 12:00 AM
—
e e MINNESOTA test 07/01/2016 12:00AM- 0 $0 K
CHILDRENS MUSEUM 07/01/2017 12:00 AM
CATHOLIC CHARITIES Board member 05/01/20146 12:00 AM - 0 $500 & Submitted 05/12/2016
OF THE DIOCESE OF LAS 04/14/2017 12:00 AM
CRUCESINC

ECOLAB

36



NEIGHBORHOOD HOUSE

Board Leadership

Program:

Board Leadership 2014

4 When filling out the form, complete
all fields (as shown)

Total Available Grant Amount

$500

4 For Sub-Focus Area, choose C&C: W seosraphical information
Board Leadership

4 Click SUBMIT button

Sedect the global region where the grant end redipient is located

Morth America

Pleasz enter the country

United States

4 The grant amount will show on
the Board Leadership pagg T —

MN -

Pleasz choose your Foous Area

Civic & Community Development (C&C) -
For Focus Area, please choose Civic & Community Development

Please specify a Sub-Foous area.

C&C:Board Leadership

For Sub-Foous Area, please chooss C&C: Board L2adership

ECOLAB . E—




Board Leadership

4 After you hit Submit you will see confirmation messages at the bottom right

4 Grants will be processed by Good Done Great, our vendor partner
ECQLAB Lisa Maloney-Vinz v

Home Give Volunteer

Volunteer
Company Initiatives

# Home ! Projects ~ W My Volunteering

4 Projects <
w Groups <

Board Leadership Board Participation
B Messages @

If you don't see any board participation information here, click on the Board Participation button on the right to enter your board

_ participation information. (Or navigate to your name and pull down to Profile and click on Board Participation).

Then return to this page to apply for the grant.

My Giving . .
$é 2 5 1 *Please note that Hours Volunteered are not required for this program.

——

63% togoal £100.00 Search '3
‘Organization Board Position Dates Hours Volunteered Amount Grant Status

MRS NEIGHBORHOOD tressurer-test  05/01/20161200AM - 25 50
50 O h HOUSE 12/31/2020 12:00 AM

e oon MINNESOTA test 07/01/2016 12:00AM - © $500 @ Submitted 07/08/2016
CHILDRENS MUSEUM 07/01/2017 12:00 AM
CATHOLIC CHARITIES Board member 05/01/2016 12:00 AM - 0 $500 & Submitted 05/12/2016
OF THE DIOCESE OF LAS 04/14/2017 12:00 AM
CRUCESINC

J Board Leadership record created

successfully.

Creating your Board Leadership record...

© 2016 Ecolab Giving 2.0.19

ECOLAB a8



Board Leadership

4 Track the status of
your requests

4 Hover over your name, — =
pull down to History _

4 Hover over History, pull | « =
down to Volunteer e ST i
GrantS T hcbm: Az "‘er-r Saka Arcar nm-m-r-:- [

Please note, an enhancement to site with

a title update of this drop down 1o
Volunteer Grants instead of Dollars for

Doers.

ECOLAB 30




VOLUNTEER PROGRAMS

ECOLAB

Everywhere It Matters.



Volunteer/Projects/Find a Project

To find any projects featured in your geographic area:

4 Click on Volunteer

4 From the Projects drop down menu, select Find a project

ECOLAB

i Projects
& Groups
Pro
= Messages 4= ]
Impact Ciick
My Giving
My “olunt ]
|

# Home w1 Projects =

Volunteer

ly Volunteering = & Admin
Find a project

ject Suggest s Project
Programs

Current projects in your geographic area
lick on the name ofthe Projector Learn More o sign-up.

Fnone fownd, pleass contsct Community Relations.

2 Results Found within 25 miles of Current Location

20118 TWIN CITIES HABITAT FOR HUMANITY ECCOLAE BUILD

G- & HABITAT FOR HUMANITY INTERNATIONAL INC

Saint Paul Minneso

25 Miles

Cipenings - Unfimied

ECOLAB

41




Volunteer/Projects

Ecolab has established partnerships with several charities including Habitat for
Humanity, Boys and Girls Clubs, The Nature Conservancy, and Second Harvest

Heartland.
4 To coordinate a project :
= Click on Volunteer
= From the Projects drop down menu, select Suggest a Project

ECOLAB

Home Give ‘olunteer

Company Initiatives Volunteer

# Home ¥*! Projects = y Woluntesring = & Admin

Wy Giving

ECC__m—mm

¥l Projects
Find a proge
& Groups £
Project Suggest a Project
A Messages EI Programs
Currant projests in your geographic area.
s Click on the name of the Project or Learmn More to sign-up.

i none found, please contaet Community Relations,




ECOLAB

Home Gie ‘ilunteer

A FrOm the Volunteer

Company Initiatives

P ro g ram ¥ Projects . # Home %! Projects = W My Volunteering = & Admin

& Groups <

dropd OW” Suggest Project

fd Messages 415 |
Select desired Voluniesr Program from the drop down menu below {unless prepopulated).

m e n u y S e I e Ct _ For SUGGEST PROJECT FOR MY TEAM:

= These are for general voluntesr projects (no grants associated)
11 S My Giving )
u g g e S a For TEAMVOLUNTEER GRANT projects:
= Click the Team Velunieer Project boo.
= Saarch for the local organization {ie. lecal Habitat chapier)

Project for My e
Group/Team”

Presgram Suggest a Project for My Group/Team {approval required/no grant)
Flease Sslect...
. Suggest a Project for My Group/Team (approval required’no grant)
Project Info Build Backpacks Remote Location Onsite Woluntesr

Build Hygiene Kits Remote Location Onsite Volunteer

Nature Conservancy \ioluntesring
# Praject WET “oluntesr
Team ‘olunteer Grant - Dress for Success 2018

Team ‘islunteer Grant - Feeding America 2016
Team ‘dolunteer Grant - Habitat for Humanity 2018
Team ‘doluntesr Project

Organization Selection

SponsorfPartnering Organization 0y Searc

Project Date & Location

ECOLAB %



Volunteer Project — Complete Online Form

Project Info

4 Complete the online form

Please note: ’

= Sponsor/Partnering
Organization pulls from a S et e age e

database of IRS verified e s, e
charities T ©) Team Voluntser Proec

= Location pulls from Google / \
MapS Sponsor/Partnering Crganicion

= |f you see the Team / Project Date & Location
Volunteer Project box, |
check it :

4 Once complete, click on blue f
Create Project button T

e

You'll receive an email stating:
Project Suggestion Received. Vit Project

Ecolab Community Relations will approve based on

¥
alignment with Ecolab Foundation guidelines and

acotA p—




Volunteer Project
Next steps

4 If the project aligns with the Ecolab Foundation
guidelines and parameters, you will receive an emalill
stating the project has been approved

4 Go back into site

= Click on Volunteer
- Click back into project you created

ECOLAB

it

$751

880h

)1

Volunteer

# Home ¥ Projects = ¥ My Volunteering =

roject
E Log My Volunteer Hours
n View My Volunteer Hours




Volunteer/Admin Tab

4 A new tab will appear called Admin
= Under Admin you can update
- Event Information
- Settings
- Volunteers

ECOLAB

Project
Company Initiatives )

& Overview £ Admin ~
! Projects

E Inform
w Groups < Settings C
— Sedting
F4 Messages 474 ] Volunteers
[es [
My Giving Coordinator Name

Jessica Bull

Lisa Anderson

ECOLAB 4




Volunteer/Admin Tab/Event Information

4 Admin/Event Information Tab
= Confirm project details or make any adjustments
4 Admin/Assignments Tab
= Add additional time slots to original project (if needed)

ECOLAB

— Home Give Volunteer

Project
Company Initiatives

# Overview Admin -
! Projects <
W Groups ¢ Event Information Assignments Additional Information
B4 messages

Project Info

ECOLAB a7



Volunteer/Admin/Event Information Tab/Assignments

ps p, Event Information Assignments Additional Information

A Click on the ]

Start

- My Giving Date & End Date Mal
Assignment scription Time & Time Openings Pa
I
Indianapoli 07/29/2016 08122016 No Max No
Area Habitat 8:06 AM B:07 AM

open and edit

= Add B
maximum
amount of
participants
(if needed)

The: number entered below represents the hours that will be automatically logged

ECOLAB



Volunteer/Admin/Settings Tab

“olunteer

Volunteer = Prgict

4 Admin/SettingsTab
= Add another
coordinator

= Setage oo

rGQUIrementS ‘-‘i; Coordinator Name
= Attach a waiver N
= Auto register Guest
volunteers = et At P & o
Required Minimum Age of x

Other Settings

Attach a waiver or release form

Auto Register Invitees

. Disable Waitist | save NN
ECOLAB 49




Volunteer/Admin/Settings/Questionnaire Tab

4 Admin/Settings/Questionnaire Tab
= Click on New and create questions
- T-shirts needed

* i.e. “If you need an Ecolab Volunteer t-shirt, please
Indicate size and Ecolab mailing address
- Dietary restrictions

4 Admin/Settings/Responses Tab
=  Will display and allow export of responses to CSV file

o Volunteer = Project
any Initiatives
bs . # Overview & Admin - & Invite
& < Settings Questionnaire FEEponses
Guestion Text Question Type State Options
Wy Giving
Mew Question 1 Test Disabled » q

ECOLAB 50



Invite Others

4 Copy and paste the Ecolab Giving Site Volunteer
Project URL using your personal email to invite

others OR
4 Use the Invite button on the site and follow prompts

Please note emails will be sent from “Ecolab
Giving” email address

ECOLAB ..

TN
: ) https://www.gdg.do/prod1/portal/portal.jsp7c=257244308p=257394588:g=257394608&id=2N61258#/proj @, L7 (
Apps § Ecolab Brand Vid [} Ecolab Event Cre.  [3 Ecolab Express 1§ Ecolab.com (@ Eventbrite - My E » [ Other bool

:CQLAB Shannon Tore!

Company Initiatives Volunteer > PI'OjB'Ct

# Overview & Admin w & \Waiver & Invite

!} Projects <

88 Groups . 2016 Twin Cities Habitat for Humanity Ecolab Build
Ecolab is once again partnering with Twin Cities Habitat for Humanity (TCHFH).

E Messages Ecolab's project will be a new, single family home in Saint Paul, MM, TCHFH is
committed to rebuilding and revitslizing urban and suburban neighborhoods hit hardest
fareclosure, with current effarts focused in Morth Minneapolis and 5t. Paul's Esst Sic

_ Ecolab believes in Habitst's mission to eliminste poverty housing from the Twin Cities
and to make decent, sffordable shefter for all people & matter of conscience. Ecolab |

committed to the following dates for you to choose from: August 22 — October 7 (off -
wesk of September 5-8). MO SKILLS REQUIRED. Ecolab employess may voluntes
to waork one 8-hour day - Manager approval is required. Employess will receive their
normal pay for their day of volunteering. ONE ¥ OUWE SIGMED UP, PLEASE ADL
TOYOUR OUTLOOK CALENDAR!

Wy Giving

Click on the button below to submit your signed waiver.

HABITAT FOR HUMANITY INTERNATIONAL INC



Invite Others using Global List

4 You can
Search for
and Select
Alumni that
hae already
signed up in
the system
OR
employees
names from
the global list

ECOLAB

Invite Volunteers

Select people to invite to the project via email.

Coworkers Groups Friends & Family Participants James 5

" t 1 2 3 4 5 3 b

&-James Sabens 20182324 James.Sabens@ecolab.com

& James Schiemer 20169755 James.Schiemer@ecolab.com

& -James Schmidt 20162455 James. Schmidt@ecolab.com

& James Schnick 20120569 James.Schnicki@ecolab.com

& James Schreib 4G485 James.Schreib@ecolab.com

& James Schroeder 20182952 James.Schroeder@ecolab.com

& -James Schulz 20162729 James. Schulz@ecolab.com

& James Scoggins 00138010 Jamie. Scoggins@CHAMP-

TECH.com

& James Scott GDG1197262 jim52196@aol.com

& -James Seifert 20141349 jim.seifert@ecolab.com
Cancel

52




Volunteer/Admin/Volunteers Tab

4 Admin/Volunteers - you can view who has signed up
4 \olunteers/Roster Tab - you can export a CSV file of

the volunteers

Project

Name Assignments

Tues Oct 4 RESERVED FOR ECOLAB LAW DEPARTMENT

& Abdikadir Mohamed  priget7

ECOLAB

& Admin +

Roster Hours

Last Name

Li

Hamann

Schmelzer

Melson

All Assignments

Phone Number

& Waiver

&«

=

e

Export as CSV

Email

KellyLigecolab.com
Bil.Hamann{@ecolab.com
william.schmelzer@ecolab.com

wes.nelson@ecolab.com




Volunteer - Post Project

4 \When volunteer event is complete:
= Volunteers will receive an email requesting them to log their

volunteer hours — this helps track hours to accumulate and qualify for
the Dollars for Doers program

= Share any pictures of your teams volunteer day with
Communityrelations-volunteerservices@ecolab.com for sharing on
Ecolab internal and external social media and publications

ECOLAB 54


mailto:Communityrelations-volunteerservices@ecolab.com

Questions?

Contact via email:

= Matching Gifts to Education & Public Broadcasting
ecolabfoundation@ecolab.com

= Dollars for Doers/Board Leadership
ecolabfoundation@ecolab.com

= \olunteer related guestions
Communityrelations-volunteerservices@ecolab.com

ECOLAB 55


mailto:ecolabfoundation@ecolab.com
mailto:ecolabfoundation@ecolab.com
mailto:Communityrelations-volunteerservices@ecolab.com

Ecolab Data Privacy Policy

"Ecolab may use your personal data in order to administer the Good Done
Great program, including, but not limited to, sharing of your personal data
with third party Good Done Great. In administering Good Done Great, we
will treat your personal information consistent with Ecolab's Employee
Privacy Policy [this link should be live when you click it] and Ecolab's Data
Privacy Compliance Manual, available via the Law page on Inside

Ecolab. Any questions regarding use of your personal data can be directed
to EcolabFoundation@ecolab.com or dataprivacy@ecolab.com."

ECOLAB 56


http://www.ecolab.com/epp
http://www.ecolab.com/epp
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